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KE HOACH

THUC HIEN NHIEM VU TRONG TAM CONG TAC THANG 11/2022

24/3/2022 cua UBND huyén Gia Lam
vé T chirc Hoi thi so cAp ctru truong
hoc nam 2022;

+ K& hoach sb 229/KH-UBND ngay

huéng din cla cap trén téi
CBGVNV.

- Chi dao GV tuyén truyén t6i
CMHS vao nhom Zalo cua 1dp

| z Thol | gy do
ﬂ San pham (Vin ban ban hanh, | gian yéu théi ei Nowbi
{ As A A ) glan it guol :
| TT Noi dung cong viée ndi dung cong vige dwge giai cdu cua e Zmiﬁ i n_.,_
| quyet..) =_=w_= VU thanh thuc hién IR chu
dit ra
[ | Cong tic tuyén truyen, pho bién gido duc phap luat
- T6 chtc cac hoat dong thiét thuc chao | - Chi dao dang 8_ trén trang | Théng Truéc | CBGVNV | BGH
mimg ky niém 40 nim ngay Nha gido | Web, tuyén truyén trong nha | 11/2022 | 20/11
Viét  Nam  20/11  (20/11/1982- | truong.
20/11/2022 - T6 chic gip mit CBGVNV
nhan dip 20/11gdn v6i tuyén
duong khen thudng ciac cd
nhan nha gido dat thanh tich
cao. ; q
- Tuyén truyén téi 100% CBGVNYV, |- Tuyén truyén trén cong| Trong Trong | CBGVNV Dlc
CMHS thyc hién cac ndi dung: TTDT cua truong va hop hoi | thang 11 | thang 11 Phuong
+ Ké hoach sb 96/KH-UBND ngiy dong truong véi cac CV Anh




21/10/2022 cia UBND huyén Gia Lam
V€ 10 chic cue thi viét guong dién
hinh tién tién, ngudi tot, vide tot trong

phong trao thi dua yéu nude huyén Gia
Lam nam 2023:

+ Coéng van 260/GD&DPT ngay
21/10/2022 cua Phong GD&PT huyén

Gia Lam vé 4 gay phéap luat

€ t0 chic N
nuoc Cong hoa XHCN Viét Nam trong

nganh GD&PT nim 2022
+ Coéng vian 263/GD&PT ngay
24/ S\Noww, cua Phong GD&DT huyén
Gia Lam vé huéng dan Hoi thi “GVG-
NVNDG” cip huyén cap hoc m

am non
nam hoc 2022-2023.
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Cong tic phat trién s6 lwgng

- Tang cudng cac bién phdp tuyén
truyén, van dong tré di hoc déu. Phin
dau dat ty 1& chuyén can céc do tudi
theo quy dinh. Pac biét tré 5 tudi phén
déu dat 95%

- ﬁmn tuc theo ddi, cap nhat so liéu

- Tang cudng kiém tra t chic
cac hoat dong trén 16p, rén k§
nang cho tré.

- Chi dao 100% GV cac 16p
phdi hop thuong xuyén véi
CMHS dong vién, quan tam
toi tré dé tré di hoc ddu.

Trong | Thang | BGH, GV
thing | 11/2022 | céc lop
11/2022

BGH

chinh xac phan mém w:,m cap GD, so
dang bg, nghiém tuc phoi hop véi dia
phuong dé diéu tra hoc sinh cac m@
tudi, ddc biét Ia tré 5 tudi. Hoan tat ho
so dé chudn bi tét cho cong tac kiém

tra.

- Chi dao NVVT tiép tuc cap
nhit s6 lidu chinh x4c trén
phén mém PCGD, sb ding b,
va phoi hop vai xa trong cong
tac diéu tra hoc sinh ¢ cac do
tudi dam bao cong tac PC.

Théng | Thang | D/c Hing
11/2022 | 11/2022 | NVVT

Plc
Xuan
PHT
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dich bg khéc taj gppe
Suc khge s

phu hop
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cho tré an nodi tang dong vat, mi tom)

- Tang cuong kiém
:m:ws mmo thuc pham g qua trin
giao nhan; giam sat, quan ly bira an cua
tré¢ chat ché dac biét 1a khau or_m. an
dam U.wo du dinh luong; luu ﬁm?wB
thirc an, sé kiém thuc Ba buéc hang
ngay ding quy dinh.

tra chét luong,
trong qua trinh

SOc  tre tai 16p, .oo:m tac
VSATTP 4 bép an
= Chi dao G

<Z< thuc hign
nghiém tyc quy ché cham sdc
nuoj dudng tré.
- Chi dao GV
sinh cho trg,

- Tiép tuc phéi h
y té xay dun
dinh .a:@sm

rén né nép vé

op véi HA,.H va
g thyc don diy ¢y
» ddm bao Calo,
can doi cac chat va phong phy
cac loai thyc pham phu :@ﬁ
theo mua cho tré an trépn phan
mém.

Xay dung lich GNTP
hang ngay va kiém tra chat
chg dé dam bao chat _:Q:m
thuc pham va sb sach cap nhat
theo diing quy dinh.

A B
thang thing 1 Zm<2< Dle
L2025 |y o Y| Van Ay
Vathei | gion tiép A
glan tigp theo
theo
.
o #@##
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1172022 | 112020 B/cLinh | pyr
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theo theo




B [y e - Kiém tra giam sat theo lich
hodc dot xuat hang ngay theo
phan cong giao nhan thuc
e pham. \ Dle
D cong tac v¢ sinh moi truong, | - Xay dung lich tong vé sinh Thang | Thing | CBGVNV Vin Anh ,,,,
thu gom phe ligu, rac thai, vé& sinh | trudng, 16p hoc, 1§ khéi theo | 11/2022 | 11/2022 o
Phong hoc, 16p hoc hang nay, tong vé | hang tuin dé dam bao VS MT
m:.:,r khir khuan toan bo khuén vien | va phong chéng dich covid-
il A1 19, st xuét huyét. |
Phéi hop toan truong thue |
hién tdng VS, khir khudn theo |
] phan cong ctia BGH.
5 - Kiém :M tai cac 16p hé szm Thang | Théng | BGH, NV >®\ c
logi bo céc nguy co gay TNTT cho tra dién, dnh séng; Ra soat cc dd | 112022 | 11/2022 | yté | Van Anh
¢6 bién phép sira chira, khic phuc. dung dd choi hong, sic nhon PHT |
- Ra sodt cong tic phong, chong chay | dé xa tAm tay véi cia tra |
Mo vd TNTT tai don vi, nghiém tic |- Chi dao t3 bao vé kidm tra |
thue hién phuong 4n PCCC déi vei tinh trang hé théng PCCC, khy |
viéc luu tri binh gas tai co s&¢ GDMN viue dé ga, cit tia xay xanh
Xung quanh trudng
Cong tac gido duc
- ﬁm_u tuc xay dung moéi truong 16p hoc | - Tham khao nhiing md hinh | Tuan 1,2 Théang BGH, w\m
ldy tré lam trung tdm, phu hop theo | dep cua cac truong mam non | Thang | 11/2022 TCM, GV | Xuan
timg do tudi; Tao canh quan su pham | trén dia .cwz HES: E:w mW 11/2022 PHT
trong nha truong sang- xanh- sach- an Noi va diéu kién .MES te o:w
toan- hanh phuc. Tan dung moi dién sr.w :a&s)m. ::.H,o hién trang tri,
hién hanh lang céc 16p xay dung méi | cai tao moi ::a:m xw@- sach-
truong tao khong gian xanh cho tré. an%w Mﬁs MMMM. wmw:mc %wom bty
tri tao canh quan moi truong
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- Tiép tu x y : |\|\.\\. ,.
= U:QM ﬂ“ﬂw@ _ME vui choi, khu thé | - B sung do dung do choi | Tuan 1,2 Théng | GV 5 tuol wa M
phong thé chit, khu | khu vui choi, khu van dong| Thing 11/2022 Xuan,
choi sang tao...dé ddi mdi hinh thy m op) Van Anh
chire cac hoat dong h h tc t6 | thé chat, khong gian sang tao 11/20 ciple
b g et rm oc chuyén biét | cho tré dé déi méi hinh thirc t0
i o hinh, thé duc, kham | chitc hoat dong ngodi trdi,
p :Qsm E_as nhién, séng tao. kham phé, trai nghiém. s S = T Ple —]
30yt ne nép sinh hoat chuyén mén, | - Td chirc sinh hoat to nhom Thang Thang BG . pr
d6i méi cac hinh thire té chire, phat huy | chuyén mén 02 1in/tudn theo | 11/2022 11/2022 O<‘ cac
vai tro ciia timg thanh vién trong to. hinh thirc phtt hop. lop
) Hﬂsm cudng kiém tra quy ché td chic | - Thudng xuyén kiém tra,
céc hoat dong gido duc tré tham 16p du gio , : R
- Cir CBGVNV tham du day du céc | - Theo lich TB riéng Théang | Thang | Theo GM | BGH
budi tap _Em: kién tap chuyén dé do 11/2022 | 11/2022
S&, PGD tb chure. : :
- Téng cuong t5 chuc cac hoat dong |- Chi dao cac To CM ting | Thang Thang To OK vMu\m
trai nghiém vdi thién nhién ngoai troi, | cuong t& chirc cac hoat dong | 11/2022 11/2022 Q<‘ cac uan
hoat dong tai cac phong chuc nang; trai :m_:oB v6i NVL thién 16p
Ung dung cac PPGDTT AmﬂomB nhién ngoai troi va su dung cé
Montessori) phu hop véi timg lira tudi, hiéu qua.
diéu kién cua truong - Chi dao thiét ké nhiéu khong
gian sang tao ngoai troi cho
tré
Trién khai 100% GV céc 16p thiét ké |- Chi dao cac TTTPCM Ho:m Théng Thang | Ban quan Plc
bai giang, td chiic céc hoat dong trai hop cac video, hinh anh t5 | 11/2022 | 11/2022 | tricong Xuan
nghiém, kham E& déi méi PPGDTT | chitc cac hoat dong cham soc, TTPT
thiét thuc chao mimg ngay Nha gido | GD tré tai 16p. Viét n6i dung trudng;
Viét Nam 20/11 huéng Gng tham du tin bai bao cdo Ban quén tri TTCM,
Héi thi “GVG- NVNDG cép trudng, | Website cua truong phé duyét. GV
cap huyén” nim hoc 2022-2023. Gui | - Phan cong Ban quan tri cong
hinh anh, video cac hoat dong nhim | TTPT cua trudng xdy dung




duy tri cdp nhat Album hinh anh dep,
no1 dung tin bai chim soc gido duyc trén

Website cia nha :qosm

ndi dung tin bai, tao album
hinh anh dang tai dinh ki hang
tuan

- Tiep tuc cham HP thuc hanh Hai thj

! - Tiép tuc chdm thi theo K& Thang | Thang BGH, BGH
GVG-NVNDG cép trudng nam hoc | hoach t§ chic Hoi thi GVG, | 11/2022 | 11/2022 | GV,NV
2022-2023 hudng tmg cac phong trio NVNDG cép truong,
chao mung ky niém 40 nam ngay Nha
gido Viét Nam 20/11

IV | Cong tac quan ly
1| Thyc hién ché @9 chinh sach, ba; dudng ddi ngii q
- Tang cudng maﬁ sat, kiém tra, don | - Quan triét CBGVNYV thyc Thang Thang | CBGVNV | BGH f‘
doc CBGVNV chap hanh nghiém tac Em‘s nghiém tc ndi quy, quy | 11/2022 | 1 1/2022
ky luat, ky cuong hanh chinh, vin hoa che cla trudng, nganh
cong s&, dao dirc nha gido, sur dung co
hiéu qua thoi gian lam Swo, thuc hién
nghiém Noi quy, quy ché lam viéc.
Nang cao tinh than trach nhiém, tinh
thuong yéu cua CBQL, GV, NV déi
vai tré. =y
2 | Cong tic kiem dinh chit lwgng, cong nhin trudng Chuin qudc gia
Sap xép hd so, minh chimg trong 05 - Tiép tuc ra soat, sap MM? Théng Hwo:m Hoi dong blc
nam theo cac Ti€u chi, Tiéu chuan hoan thién 14p ho so minh 11/2022 Emsm,: TDBG Phuong
cong nhén trudng mam non dat chudn | chimg theo mi chia vé cac hop va cac Anh
quéc gia luu theo TC .wrmnm
tiep theo

- Tham muu UBND huyén, dé xuat - Rd sodt hién trang CSVC | Thing | Thang BGH w:w.\ 5
PGD dy nhanh tién do sira chita, cai | theo TT 13 ; cde trang ::& bi;. .| 11/2022 \:me %M%m
tao cac hang muc xubng cép kip tién do | do dung, do choi nha truong g

cong nhan lai truong MN dat chuan

con thiéu, khong sir dung dugc




quoc gia nim 2022
- Ra soat, bo sung TTB, dd dung, hé

Sozm goc g:m dép tmg cong nhan
Chuan quéc gia.

ao dé xuét tham muu bd sung,
cap moi cho nha truong.

- Chuan bi tét céc didu kién
CSVC, mdi truong don doan
KDCL cong nhén truong
Chuan qudc gia.

Cong tac kiém tra ndi bo

truong.

bai viét, van ban chi dao, ké

tiep theo

- Kiém tra thuc hién cong tac Ev\ms Kiém tra HO so cong tac Tuan 2 Tuan 2 HE: BGH
sinh nim hoc 2022-2023 tuyén sinh; Thang Théng Ban
11/2022 | 11/2022 KTNB
Kiém tra toan dién 01 gio vién: - Kiém tra viéc thuc hién o Mﬁ BGH
¢ ai — nhi¢m vy cua gido vién ang an
S, - WEB tra ro WQ sO sach 11/2022 | 29/11/2022 | KTNB
- Kiém tra t6 chic hoat dong
chung
Cong tac thong tin bao cdo
- Nop mmv\ du cac bao cao Eo:m ké mm: - Thuc hién theo quy dinh Thang Théang OwQ,/\v bl/c
nim theo quy dinh cta céc cap (néu 11/2022 | 11/2022 | NV Tm:: Phuong
cd); chinh Anh
- Tiép tuc Trién khai dénh gia xm@ loai - CBGVNV thuc hién déanh | 22/11/ Thang | CBGVNV b/c
VC, LPHD hang thang trén mrm: mém. gia theo quy dinh 2022 11/2022 Xuan
- Nop phiéu danh m_m ban ké hoach cé | - Tbng hop céc biéu mau, bién NV vin PHT
nhan hang théng vé VP trudong theo | ban, KH hang thang theo ding thu
quy dinh quy dinh ,
- Thyc hién cdp nhat ddy di cdc ndi |- Chi dao cdc dong chi dugc| Théang Thang BGH BGH
dung tuyén :.cv\m:, cong khai cac van | phan cong trong HD quan tri | 11/2022 | 11/2022
ban chi dao, cac ni dung phdi hop voi trang TTDT nha trudng dang va céc
CMHS trén cong TTDT cua nha | tai cac ndi dung tuyén 5&6: thang




- Nghiém tic thyc hign cac ndi dung | hoach phoi hop H.UwEm lén
cong theo huéng din taj Théng tu s6 | trang TTPT cgg trubng ;
36/2017/TT-BGD&PT cap nhat ding | - Thyc hién céng khaj day du
tién do trén cong TTPT cua nha | cdc ND theo quy dinh,

trudong.

M Cong tic khac

N BGH BGH
. 16 chie Mit tinh ky niem chig mimg | To chitc gap mat tri an oig Thang | 18/11/

40 ndm ngay Nha giso Viét Nam 20/11 | thdy, cq gido, nguyén la| 11/2022 | 2022

CBGVNV nha truéng.
- g OUIR, & V b/c
- ~ 10 chic Hi thi bidu dign van nghé 18/11 | CBG

- Xay dung chi dao céc khéi Théang X
chdo mimg ngay Npa gido Viét Nam 16p t6 chirc cac hoat dong thi | 11/2022 | /2022

20/11 trang trong, y nghia. dién vin nghé tham gja Hoi thi
chao mimg ngay Nha giso

ViétNam20/1] = : v
- - T6 chirc L3 ké¢ nap vao Pang cho 2 |- Chuén bj phéng, maket, nhac | Tuan 1/ 07/11 bBang vién c

dong chi d3 c6 QP K&t Nap vio Péng [ va nj dung Chuong trinh 13 Thang | /2022 chi gh Phuong
theo quy dinh chirc L& Két nap dang cho 2 11 b/c Xuan >:_.m- w,.H
dong chi L& Khénh Linh, L& PBT chi bs

Thi Hoan,

Noi nhan: ) ¢
-BGH, TCMm (d€ chi dao);

-Omog Urm:f&o _o.ﬂam thue hién);
- Luu: VT,




