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$6: 35../KH-MNPD
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THU KE EO>OE
C HIEN NHIEM VU TRONG TAM CONG TAC THANG 12/2022
T o San phim (Vin ban ban hanh, | Thoi | Tién do e
01 dung cong vige ndi dung cong viée dwoc giai | gian yéu | thoigian | Nguoi Nguoi Ghi
quyét) ciu ciia hoan thuc hién phu chu
nhiém vu | thanh trach
datra
I_| Cong tic tuyén truyén, E.o bién gisio duc phap lut
- T6 chitc cac hoat dong thiét thuc chao - Chi dao dang tai trén trang Théang Trong | CBGVNV BGH
mung ky niém 76 nam ngay Toan qudc Web, tuyén truyén trong nha 12/2022 | théng 12
khang chién (19/12/1946-19/12/2022); 50 | trudng.
nam Ngay chién Emsm Dién Bién Phui trén | - TH chirc gap mat CBGVNV
khong (29/12/1972-29/12/2022); 78 nam | nhan dip 20/1 1gin véi tuyén
ngay thanh 14p Quan doi nhan déan Viét duong khen thudng céc cd nhan
Nam (22/12/1944-22/12/2022) nha gido dat thanh tich cao.
- Tuyén truyén téi 100% CBGVNV, -Tuyén truyén trén cong Trong Trong CBGVNV b/c
CMHS thuc hién céc ndi dung: TTDT cua trudng va hop hoi thang 12 | thang 12 Phuong
+ Cong van s6 3983/UBND-TTr ngay ddng trudng v6i cac CV hudng Anh
23/11/2022 ctia UBND huyén Gia Lam vé | dén ctia cép trén t6i CBGVNV.
Tang cudng lanh dao chi dao nhim ning | - Chi dao GV tuyén truyén t6i
cao hi¢u qua cong tac phong, chéng tham | CMHS vao nhém Zalo cia 16p
nhiing trén dia ban huyén; dé thuc hién dat hiéu qua.
+ Ké hoach s6 48/KH-GD&DT ngay
03/11/2022 cua Phong gido duc va Dao

tao huyén Gia Lam vé trién khai t6 chirc




cugc thi viet guong
nguoi 6r viée tét tr
“Day tot, hoc &m,, “Ddi méi sang tao
trong day va hoc” nganh Giao duc va Dao
tao chm: Gia Lam nim hoc 2022- 2023:
+ K& hoach sé S0/KH-GD&DT ngay v
12/1 H\Noww, cia Phong GD&DT huyén
O.E Lam vé Ké hoach hoat dong chuong
trinh phong chong TNTT va xay dung
truong hoc an toan nam 2022:

+ Cong van 4258/SGDPT-CTTT-KHCN
ngay 02/12/2022 cia S§ GD&DT Ha Nbi
V€ viée T chire tuyén truyén “Hoi thi Giai
diéu Tuoi hong toan quéc 14n thi XII-
2022.

dien hinh tien tién,
ong phong trao thi dua

II | Cong tic phat trién sb lwong
- Tang cuodng céc bién phép tuyén truyén, |- Téng cuong kiém tra t6 chirc Trong Thang | BGH, GV BGH
van dong tré di hoc déu. Phan diu dat ty 1¢ | cac hoat dong trén 16p, rén ky thang 12/2022 céc lop
chuyén cén cic do tudi theo quy dinh. Pac | ning cho tré. | 122022
biét tré 5 tudi phén ddu dat 95% - Chi dao 100% GV céc 16p phdi
hop thuong xuyén v§i CMHS
ddng vién, quan tam toi tré dé tré
di hoc déu. ! ,
- Phoi ho UBND xa tiép tuc cap nhat so - Chi dao NVVT ti€p tuc cép Théang Théng b/c Hang | B/c Xuan
liéu chinh xéc phan mém Phd cap GD, | nhat s6 liéu chinh xdc trén phdn | 12/2022 | 12/2022 | NVVT PHT
diéu tra hoc sinh cac do tudi, dic biét 1a mém PCGD, s6 dang b va phoi
tré 5 tudi. Hoan tt hd so dé chudn bi tét | hop véi x4 trong cong téc dicu
cho cong tac kiém tra cong nhan PCGD. tra hoc sinh & cac do tuoi dam
bao cong tac PC
I11 | Cong tac chit lwong chuyén mén
1 | Cong tac cham séc nudi dudng




- Nghiém tic thuc hién cong tdc dam bao
an toan thye phim, phong chong ngd doc.
Tang cudng kiém tra chat luong, :m:mz
gbc thue pham trong qua trinh giao nhan
TP; gidm sét, quan Iy bira an cia tré chat
ché dic biét 1a khau chia dn dam bao du
dinh luong; luu nghiém thirc an, s kiém
thue Ba budce hang ngay dung quy dinh.

- Xay dung lich GNTP hang
ngay va kiém tra chit ché dé
dim bao chat lvong thuc phim
va s6 sach cp nhat theo dung
quy dinh.

- Kiém tra giam sét theo lich
hoic dot xuat hang ngay theo

phén cong giao nhan thuc pham.

e Tiép tuc thue hién nghiem too via
. S v m tuc v : - Tié T 7
dam an toan phong, ormzm dich O_MM\cmo ,_,_mv tuc duy tri ddng bai tuyén Trong Trong | CBGVNV b
19, 50t xudt huyét, ciim va csc dj ID- | truyen vé PCD covid-19 trén thing | théing12 | NVyte | Van e
Vi e - acacdichbénh | céng TTDT ciia truong. 12/2022 | vathoi PHT
IS TS L e - Chu dng tuyén truyén, tich vathoi | gian tiép
tré trong nhimng ngay mwwﬁ_umwﬂo _mwom o_% hop 16ng ghép vao cic hoat dong | gian tiép theo
Sy 8 che ki s iy hcmz 1 cua tré theo
3 mw %:Mﬂomwomr_mw o:»m: 4m, XOp trai - Tang cudng ra sodt cac diéu
: € uong va rira tay. kién CSVC giir 4m cho tré trong
z _— ngady gi6 lanh.
<M,MW.HM :__an o:@h mo, 2.&5 soc sirc khoe va | - Tang cudng kiém tra né nép, Théng Théng BGH. ,w\ ¥
b m w €0 ché do sinh hoat 1 ngay ciia | t chirc céc hoat dong cham soc | 12/2022 12/2022 GVNV Van Anh
% g : tré tai 16p, cong tac VSATTP tai PHT
- Tang cudng kiem tra quy ché nuoi bép an
dudng, hoat dong bép &n, vé sinh ATTP, |- Chi dao GVNV thuc hién
PCD nghiém tic quy ché cham s6c
- Thuc hién rén théi quen vé sinh c4 nhén, |nudi dudng tré.
an, ngu cho tré - Chi dao GV rén né nép vé sinh
cho tré.
- Ddm bao thyc don mua dong, cho tré an | - Tiép tuc dam bao thuc don ddy | Trong Trong | BGH,NV b/c
céc loai thuc pham phu hop, ding mua du dinh dudng, dam bao Calo, thang thang ké toan, | Van Anh
(Khong cho tré an cdc loai rau tri mua, cin doi céc chat va phong phu 12/2022 | 12/2022 | D/cLinh PHT
thuc pham ché bién sén, khong cho tré dn | cac loai thuc phdm phu hop theo va E& va thoi
ndi tang dong vat, mi tom) mua cho tré an trén phan mém. gian tiép | gian tiép
theo theo




( , 1, V€ sinh phong hoc
MW wOO Jm:m ngay, tong ve sinh, khe
uan toan bo khuén viep trudng hoc.

- Xay dung lich &.:m vé sinh
truong, 16p hoc, to khoi theo
hang tuan dé dam bao VS MT
va phong chdng dich covid-19,
sot xuat huyét.

Phdi hop toan truong thuc hién
tong VS, khir khuan theo phén

- m,:_‘a:m Xuyen ty kiém tra, ra soat, loaj
b6 cac nguy co gay TNTT cho tré ¢6 bién
phép stra chiva, khic phuc.

- Ra soat cong tac phong, chéng chay nd
va TNTT tai don vi, nghiém tac thuc hién
phuong an PCCC ddi véi viéc Iuu trit binh
gas tai co s&0 GDMN

cong cua BGH.

- Kiém tra tai cac 16p hé thong
dién, anh sang; Ra soat cac do
dung dd choi hong, sic nhon dé
Xa tam tay vdi cua tré

- Chi dao 6 bao vé kiém tra tinh
trang hé szm PCCC, khu vuc
dé ga, cit tia xdy xanh xung
quanh truong

Trién khai thuc hién can, do cho tré, cap
nhat vao biéu db ting truong. Tang cudng
cac bién phap can thiép doi véi tré suy
dinh dudng, thép coi, nhe can, béo phi

Chi dao NV y té, gido vién td
chtrc can, do cho 100% tré cac
16p, cap nhat vao biéu dd tdng
trudng.

Phéi hop véi PHHS ¢6 Kh chim
soc tré SDD, béo phi...

Théng Thang | CBGVNV Do
12/2022 12/2022 Vén Anp
PHT
Thang Thang BGH, \2< <>®M::
12/2022 y té an
12/2022 e
Théng Théng BGH, \2< >®\o
12/2022 12/2022 y té Van Anh
PHT

Cong tac gido duc




- ,_,_% tuc xay dung méi trudng 16p hoc - Tham khao nhitng mé hinh dep | Tuan 1,2 | Théang BGH, b/c Xuén
E% tré 1am trung tam, b sung cac :m&&s cua cac trudong mam non trén dia Thang 12/2022 | TCM, GV PHT
vat liéu m& phit hop theo timg do tudi; ban Thanh phd Ha Ngi va didu | 12/2022
Tao canh quan su pham trong nha trudong | kién thue té ciia nha trudng thuc
sang- Xanh- sach- an toan- hanh phuc. Tan | hién trang tri, cai tao mdi trudong
dung moi di€n hién hanh lang céc 16p xdy | xanh- sach- dep-an toan- hanh
dung moi trudng tao khong gian xanh cho | phuc.
tre. - Phat dong vrosm trao trang tri
- tao canh quan moi truong
- Doi méi hinh thirc sinh hoat chuyén ~ T4 chirc sinh hoat to nhém Théng Théng BGH D/c Xuén
mon, ting cuong cac hoat dong kién tdp, | chuyén mon 02 1An/tuén theo 12/2022 | 12/2022 | GV céac 16p
tham quan hoi thdo chia s¢ kinh nghiém, | hinh thirc phu hop, c6 chét
phat huy vai trd cua timg thanh vién trong luong. Té chuc kién tap chuyén
to. dé
- Téng cudng kiém tra quy ché td chtc | - Thuong xuyén kiém tra, tham
cac hoat dong gido duc tré 16p du gio :
- Ctt CBGVNV tham du day da cac budi | - Theo lich TB riéng Thang Thang | Theo GM BGH
tap huén, kién tap chuyén dé do S¢, PGD 12/2022 | 12/2022
t6 chic.
- Tang cudng to chirc cac hoat dong trai - Chi dao cac To CM ting cudng | Thang Théang T6CM | D/c Xuan
nghiém véi thién nhién ngoai troi, hoat td chirc cac hoat dong trai 12/2022 | 12/2022 | GV céc 16p
ddng tai cac phong churc nang; Ung dung | nghiém v6i NVL thién nhién
cac PPGDTT (Steam, Montessori) phu ngoai troi va st dung c6 hiéu
hop véi tirng lira tudi, diéu kién ctia qua.
trudng - Chi dao thiét ké nhiéu khong
gian sang tao ngoai trodi cho tré
- Trién khai 100% GV céc 16p thiét ké bai | - Chi dao cie TTTPCM tong hop | Thang Thang | Banquan | D/c Xuan
giang, td chire cac hoat dong trai :m:_oB cac video, hinh anh td churc cac 12/2022 12/2022 tri owsm
kham pha, ddi méi PPGDTT thiét thue. hoat ddong cham s6c, GD tré tai TIPT
Gri hinh anh, video cac hoat dong nham | 16p. Viét ndi dung tin bai bao trudng;
duy tri cip nhit Album hinh anh dep, ndi | cdo Ban quan tri Website cia TTCM,
dung tin bai cham soc gido duc trén truong phé duyét. GV




e S —

Website cua nha truong

~Phan cong Ban quan tri cong.
TTDT cuia truong xdy dung noi
dung tin bai, tao album hinh anh

dang tai dinh ki hang tuén

, : ; H

- Lya chon 4GV, INVND tham dy Hoi thi | - Tiép tuc cham thi theo Ké Thang Thing mmmw\mﬁ B
GVG-NVNDG cap Huyén ndm hoc 2022- | hoach t6 chirc Hoi thi GVG, 12/2022 | 12/2022

2023. NVNDG cép truong.

- Chi dao, a.o:m vién GVNV du ti tich cuc

chu dong doi mdi sang tao trong hoat

dong dur thi, chuan bj céc diéu kién cho

Hoi thi dat KQ cao

- Pau tur bd sung NHL, d6 ding, trang tri

moi truong cac 16p tham du hai thi

Cong tac quan ly

Thue hién ché @ chinh siach, bdi dudong déi ngii

- Tang cuong giam sat, kiém tra, dén doc | - Quan triét CBGVNV thuc hién | Théng Théng | CBGVNV | BGH
CBGVNV chap hanh nghiém tc ky luat, | nghiém tic ndi quy, quy chécia | 12/2022 | 12/2022

ky cuong hanh chinh, van héa cong so, truong, nganh

dao durc nha gido, st dung c6 hiéu qua

thoi gian 1am viéc, thuc hién nghiém Noi

quy, quy ché lam viéc. Nang cao tinh

than trdch nhiém, tinh thuong yéu cia

CBQL, GV, NV dbi vdi tré.

Cong tac kiém dinh chit lwong, cong nhin truong Chuén qudc gia

Sip xép ho so, minh chimg trong 05 ndm | - Hoan thién lap ho s0 minh Tuén 1, Trong Hoi dong blc
theo cdc Tiéu chi, Tiéu chuan cong nhdn | chimg theo ma chia v& cac hop 2/Thang | thang 12 TbG Phuong
truong mam non dat chuan quoc gia luu theo tirng Tiéu chuan. 12/2022 Anh

Chuan bi moi diéu kién dén Poan danh
gid ngoai cia S&

- Chinh stra, hoan thién bao céo
theo dé nghi cia Doan danh gia




..w;wmaﬁqm%wzo Eﬂg de xuit PGD | - Ra soat hién trang CSVC theo | Tuin 1, | Théng
ay 0 sua chifa, cai tao cac TT 13; céc trang thiét bi, db 2/Thang | 12/2022
hang myc xubng cip kip tién dg cong dung, db choi nha truong con 12/2022
nhdn lai trudng MN dat chudn quéc gia thiéu, khong st dung dugc dé dé
ndm 2022 xuét tham muu bd sung, cip mdi
- Ré sodt, bo sung h¢ thong cdy xanh, hoa, | cho nha truong.
vuon rau cia tré; BO sung thim ¢ nhan | - Chuén b t6t cac diéu kién
tao trai khu vui choi; Xow trédi nén mot s6 | CSVC, moi truong don doan
16p, phong chire ning va céc thiét bi, db KDCL cong nhén truong Chuén
ding céc 16p ... don Dan danh gié quéc gia d6n Poan danh gid L|\I\I\IL
Co
ng tac kiém tra noi bo : T i
- Kiém tra hoat déng chuyén méon va chat | - Kiém tra Ho so To CM, GV Tuan 4 Tuan c
lugng giang day ciia khéi MGL nam hoc khé MGL Théng Théang i
2022-2023 - Du hoat dong tai 16p. 12/2022 12/2022 = o
ié oc 1: Kiém tra viéc thuc hién | - WRB tra ho so Théng an
MM_MM_MMMWMMW_:M w:.soﬁwmmo duc g Lt - Kiém tra cong téc thuc hién 12/2022 | 27/12/2022 | KTNB
cong khai tai truong.
Cong tac thong tin bio cido - e =
- Nop day du céc bdo cdo So:o ké dau - Thuc hién theo quy dinh Théng Théang Y c
:mamrmowecw dinh cua céc om@ ?n: c0); 12/2022 12/2022 ZMHWMHDW EMHSQMM
- Tiép tuc Trién khai dénh gia xoﬁ loai - CBGVNV thuc hién danh gia 22/12/ Thang CBGVNYV | B/c Xuan
VC, LDHD hang thang trén phin mém. | theo quy dinh 2022 12/2022 ' PHT
- Nop phiéu dénh gid; ban ké hoach cé - ﬂozm hop céc biéu mau, bién NV vin
nhén hang thang vé VP truong theo quy ban, KH hang thang theo ding thu
dinh quy dinh
- Thuc hién cap nhat day du cac noi dung | - Chi dao cac dong chi dugc Théng Thang BGH BGH
tuyén truyén, cong khai cic van ban chi phan cong trong HD quaén tri 12/2022 12/2022
dao, cic ngi dung phdi hop véi CMHS trang TTPT nha trudng dang tai va cac
trén cong TTPT ciia nha trudng. céc noi dung tuyén truyén, bai thang tiép




- Nghiém tic thye hié

, i N cac ni dung cong | viét, viin ban chi dao, k& hoach theo
theo huéng dan tai Thong tur s§ phdi hop PHHS Ién trang TTDT
36/ MHW:\M T-BGD&DT cp nhgt ding tién | cia truong
40 trén cong TTDT cia nha truong, - Thyc hién cong khai day di cc

5 | Comofacuis—————— | ND theo quy dinh.

S | Cong tac khac Q
10 chire ngdy L& Noel trong céc Iop va |- Xay dung chi dao cic khéilép | Thing | 2512 | CBGV | D/cXudn
toan truong, phoi hop véi TT Tiéng Anh | t§ chirc c4c hoat dong L& hoi cho | 12/2022 /2022
H&H. tré tham gia .
- T6 chirc céc hoat dong ngay Tét Duong | - Chudn bi phong, maket, nhac | Tudn4/ | Théng 12 | CBGVNV | BGH
Lich chao dén nam 2023. i va trang tri moi trudng chao Thang 12
mung nam méi 2023.

Noi nhin: ;

- BGH, TCM (dé chi mwov.w

- Céc b phan, cic 16p (dé thuc hién);
- Luu: VT.




