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CONG HOA XA HOI CHU NGHIA VIET NAM
Dgc lap - Ty do - Hanh phiic

Doéng Du, ngay 04 thang 10 nam 2022

KE HOACH

THU'C HIEN NHIEM VU TRONG TAM CONG TAC THANG 10/2022

San pham (Vin bin ban hanh, | Théi | Tién dd
T Noi dung cong viée ndi dung cong viéc duge gidi | gian yéu | thoi gian Nguoi Nguoi Ghi
quyét..) ciu cii hoan thue hién phu chi
nhiém va | thanh trach
ditra
Cd Cong tic tuyén truyén, phd bién gido duc phap luit
- T6 chite cée hoat dong tuyén truyén phi | - Treo bang ron, chi dao ding tai | Théng Truge | BCH Céng | P/c Chu %
hop chao mimg ky niém 68 nam ngay giai | trén trang Web, tuyén truyén 10/2022 20/10 doan tich CD, \~oq H
phéng Thua d6 (10/10/1954-10/10/2022); trong nha truong. Ban ni Bl mA
Ky niém ngay Phu nit Viét Nam 20/10 - T6 chirc gip mit nit CBGVNV cong A\ pi
nhén dip 20/10 @

- Tham gia cac hoat dong hudng tng - Tuyén truyén téi 100% Thang Tuan I/ T6CM | B/c Xuan [
phong trao “Tuan 1€ hoc tp sudt ddi ndam | CBGVNYV trong nha trudng, 1072022 | Théng 10
2022”; Tuyén truyén tGi PHHS, trién khai té chtre cac hoat dong
CBGVNV. phu hgp, linh hoat tai trudng
- Tuyén :.:wms tdi 100% CBGVNYV, - Tuyén .Evums trén omsm Trong Trong CBGVNV blc
CMHS thye hién cdc ndi dung: TTDT cua trudng va hop hoi thang 10 | théng 10 Phuong
+ Nghi quyet so6 17/2022/NQ-HDPND ngay | dong truong voi cac CV hudng Anh
12/9/2022 ctia HDND Thanh phd quy dan ctia cap trén t6i CBGVNV.
dinh mirc thu hoc phi ddi véi cc co s& - Chi dao GV tuyén truyén tdi
GDMN, GDPT cong lap trén dia ban CMHS vao nhém Zalo ctia 16p
thanh phd Ha Noi ndm hoc 2022-2023; dé thue hién dat hiéu qua.
+ Cong viin s6 3213/UBND-TTr ngdy




Cong tac chit lwong chuyén méon
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Coptesam et o =
&Am an'd o .@:QHMH mewﬂﬁ.ﬁc_o M_Mo bao |- Xay aﬂ.:m <M.~, thuc .Em: céc , ﬂ:,usm Trong Ow0<2,,< ,G\o :
19, s6t xuét huyét aww e w ro_w <:w- w?,sam 4n phong dich trong nha thang | théng 10 NV yté <M:I\W=
tai trudng. Chuin bj diy d mo A SRn g ::o:m. 65 _o,\wo,w.m 8 Em_
Aeen it ahoue di dy ditvitdyng, |- Chuan bj day i vatdung, =~ vathoi | gian ticp
e aciat % ng ,_o:. Hmsm cudng cong nguyén liéu d¢ phong dich. Phan | gian tiep theo
. ang ngay, tuan theo quy dinh. | cdng cu the cac thanh vién trong theo

Ban CD PCD.
e ,)_,:.ao hién che d9 cham séc stre khoe va | - Tang cuong kiém tra né nép, Théng Thang BGH, P/c
vé sinh theo ché dd sinh hoat 1 ngay cia t chirc cac hoat dong chdm s6¢ 10/2022 | 10/2022 GVNV | Van Anh
tr¢ phuhop {ré tai 16p, cong tic VSATTP tai PHT
- Tang cuong kiém tra quy ché nuoi bép in
dudng, hoat dong bép an, vé sinh ATTP, | - Chi dao GVNV thue hicn
PCD nghiém tuc quy ché chdm soc
- Thuc hién rén thoi quen vé sinh ¢4 nhan, | nudi dudng tré.
an, ngu cho tré - Chi dao GV rén né nép vé sinh

cho tré.
_Ra soat bo sung danh muc thudc i thieu | - Bo tri phong y t€ c6 ti thude Théng Théng NV y té Plc
va cdc trang thiét bi phong y té theo quy phii dam bao c6 dii co s0 thude 10/2022 | 10/2022 Vin Anh
dinh. B6 sung tranh tuyén truyén phong theo quy dinh, khong dé thuoce ; PHT
chéng dich bénh, phac dd so clp ctu, so qua han; Co du cac dung cuy te,
dd phong chbng soc phan vé, bang theo so cp ciru ban dau, bo sung,
doi strc khoe tré... cac didu kién dam bao | tranh tuyén truyén phong chong
cong tac y té truong hoc theo quy dinh. &o:,cm:? o
- Tang cuong Kkiem tra chat lugng, nguon -\dmv tuc phoi hop voi ,HAH vay Trong Trong BGH, NV Plc
géc thyc pham trong qué trinh giao nhan; | té xdy dung thyc don day du théng thang ké toan, | Van Anh
giam sét, quan ly bira an cia tré chat chg | dinh dudng, dam bao Calo, cin 10/2022 | 10/2022 | D/cLinh PHT
dic biét 1a khéu chia an dam bao du dinh | doi cac chat .<M,_ phong phu céc va thoi va thoi
lwong; luu nghiém thire an, 56 kiém thuc | loai thue pham pht hop theo gian tiép | gian tiép
Ba budc hang ngady dung quy dinh. Duy tri | mua cho tré @n trén phan mém. theo




st dung phin mém xay dyng thyc don, - Xay dung lich GNTP hang theo \
can ddi ty 1¢ dinh dudng, lya chon thue ngay va kiém tra chit che dé
pham theo mita phit hop, khoa hoc. dam bio chét lugng thyc phdm
v 50 sach cap nhat theo ding
quy dinh.
- Kiém tra giam sat theo lich
hogic dot xuat hang ngay theo
phin cong giao nhan thuc
pham.
- Chi dao bao vé kiém tra NV
giao nhén thyc phim c6 diy da
gidy to va dam bao cong tac SK
maoi dugce vao truong GNTP.
- Tang cuong gido duc tuyén truyén - H_ov tuc duy tri déng bai tuyén Thang Thang | GV,NVY D/c m
phong, chéng dich COVID-19 va céc dich 5&6: vé PCD covid-19 trén 10/2022 | 10/2022 té Véan Anh ”
bénh khi thoi tiét giao mua: Cam, sdt xuét cong TTDT cua truong. PHT |
huyét, sai, tay chan miéng, tiéu chay... d¢ |- Chu dong tuyén truyén, tich
dam bao strc khoe, quan tim dén ché do hop _wsm ghép vao cac hoat dong
dn, mic phu hop thoi tiét chuyén mua. cua tré
T chirc kham strc khoe 1an 1 cho tré - Phoi hop véiy té x4 td chuc Tuan 1 Tuén 2 NVy té blc
(Yéu ciu dat ti 1€ 100% tré dugc kham strc | kham sttc khoe L1 cho 100% tré Thang Thang Vian Anh
khoe). Thong bao két qua kham sirc khoe | theo dinh ki (Di kién kham ngay | 10/2022 | 10/2022 PHT
t&i 100% PHHS dé c6 bién phap phdi hop | 11/1 0/2022) :
Kip thoi. Trién khai thuc hién nghiém tic | - NV y té tong hop két qua,
ho so, s6 sach theo doi stc khoe cia tré | thong bao téi PHHS
dang quy dinh.
- Duy tri cong tac v¢ sinh moi truong, thu | - Xy dung lich Ssm v¢ sinh Thang Théng | CBGVNV Dlc
gom phé lidu, réc thai, v¢ sinh phong hoc, | truong, 16p hoc, td khéi theo 10/2022 | 10/2022 Van Anh
I6p hoc hang ngay, tong vé sinh, khir hang tudn dé dam bao VS MT PHT

khuan toan bg khuodn vién truong hoc.

va phong o:osm dich covid-19,
sOt xudt huyét.




27/9/2022 ciia UBND huyén Gia Lam vé
viée trién khai thyc hi¢n Huéng dan sé
25-HD/BCDDTWW ngay 01/8/2022 cua
Ban chi dao Trung wong vé phong, o:msm
tham nhiing, tiéu cuc;

+ K& hoach s6 216/KH-UBND ngay
26/9/2022 ctia UBND huyén Gia Lam vé
T chitc Tuén 13 hudng (g hoc tap subt
doi ndm 2022;
+ K& hoach sé 209/KH-UBND ngay
16/9/2022 cia UBND huyén Gia Lam v
t6 chire cac hoat dong ky niém 40 nim
ngay Nha gido Viét Nam (20/11/1982-
20/11/2022);

+ Cong vin 326 1/UBND-GD&DT ngay
29/9/2022 ctia UBND huyén Gia Lam
huéng dan cong tac quan 1y thu-chi nim
2022-2023;
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Cong tac phat trién s lwgng

- Dua tré vao cac hoat dong theo hudng

diéu tra hoc sinh cac do tuoi, a,ms E@M la
tré 5 tudi. Chuén bi bao céo, ho so dé
chudn bi t6t cho cong tac kiém tra.

- Tang cuong kiém tra td chirc Trong Théng | BGH, GV BGH
tich cyc, nhe nhang, gilp tré co tdm 1y | cac hoat dong trén 16p, rén ky thang 10/2022 céc 16p |
hiing thu dén trudng, ‘ :wsm cho tré. A g 10/2022 |
- Tang cudng céc bién phap tuyén truyeén, |- Chi a@,o 100% ,Q< cac 16p phoi |
vén dong tré di hoc déu. Phin diu datty 1¢ Ewe %qmsm x&&z) voi QSEm __
chuyén can cac d¢ tudi theo quy dinh. dong vién, quan tam ti tré dé |

tré di hoc déu. , : , . : 4_
- Tiép tuc theo dai, cdp nhat s0 liéu chinh | - Chi A%,Z/)\‘,_, :mh Em cap X Théang Théng | Dlc m/w,wm w\wwﬂmmz |
Xdc @:m.: mém Phd cip GD, 56 ding b9, | nhdt so ligu chinh xdc trén phan | 10/2022 10/2022 NV |
nghiém tac phdi hop véi dia phuong dé .,

mém PCGD, sb dang bo, va
phdi hop véi xa trong cong tdc
diéu tra hoc sinh & cac do tudi
dam bao cong tac PC




Phoi hop toan truong thuc
hi¢n tong VS, khir khuan theo

-

phén cong cia BGH.

.G,:._:Qsm xuyén tu kiém tra, ra sodt, loai | - Kiém tra tai cac 16p hé Emzm Thang Thang | BGH,NV >®\o
0 cac nguy co gy TNTT cho tré ¢6 bién | dién, 4nh sdng; Ra soat cac do 10/2022 | 10/2022 y té Van Anh
phdp sira chita, khic phyc. dung dd choi hong, sic nhon dé PHT
- Ra soit cong tac phong, chéng chay nd | xa tim tay v6i clia tré
va TNTT tai don vi, ‘nghiém tic thye hién | - Chi dao t6 bao vé kiém tra tinh
v::aam an PCCC ddi véi viée luu trit binh trang hé théng PCCC, khu vuc
gas tai co s¢ GDMN dé ga, cat tia xdy xanh xung
\ quanh truong
ﬁ Cong tac gido duc
- ,Tmc tuc x4y dung mdi truong 16p hoc - Xay dung quy trinh, ndi quy Tuén 1,2 Théng BGH, b/c Xuan
lay tré _m_s trung tam, pht hop theo timg | khai thic, bdo quén, sir dung Théng 1012022 | TCM, GV PHT
d9 tudi; Tao canh quan su pham trong nha | hiéu qué cdc phong chirc ning, 10/2022
trudng sang- xanh- sach- an toan- hanh trang thiét bi db dung, d6 choi
phtc. Tén dung moi dién hién hanh lang xen k& tinh va dong phu hop,
cac 16p xdy dung moi truong tao khdng khoa hoc cho tré sir dung.
gian xanh cho tré. - B4 sung hé thong treo gid cay
hién, hanh lang trudc cira céc 16p
tao E:,Em gian xanh cho tré.
- ,D% tuc thiét k& khu vui choi, khu thé - B6 sung do dung do choi khu Tudn 1,2 | Thang | GV 5 tudi D/c
cht lién hoan, mrosm thé chit, khu choi vui choi, khu vin dong thé chat, Théng 10/2022 Xuan,
sang tao.. .dé d6i méi hinh thir td chirc khong gian sang tao cho tré dé 10/2022 Van Anh
céc hoat dong hoc chuyén biét nhu am déi méi hinh thire td chirc hoat PHT
nhac, tao hinh, thé duc, kham pha, xuong | dong ngoai troi, khdm phé, trai
thién nhién, sing tao. nghiém.
- Duy tri né nép sinh hoat chuyén mon, - Tb chuce sinh _:NM.; &,:so_: Thang Thang BGH D/c Xuan
dbi méi cac hinh thue t6 chic, phat huy chuyén mon 02 lan/tuan theo 10/2022 | 10/2022 | GV cac lép

vai tro cua tirng thanh vién trong | t0.

- Ting cudng kiém tra quy ché t6 chirc

hinh thire phu hop.
- Thudng xuyén ki€m tra, thim
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gl ke TR 3] "
cac hoat dong gido duc tré 16p du gio e
Ci - et . = \Iﬂﬂmﬂn\ll\%ﬁm\l Theo GM
~Cu CBGVNYV tham duy day di cdc budi | - Theo lich TB riéng g 7
tap hudn, kién tap chuyén dé do S¢, PGD 10/2022 | 1020
to chie. i \\\J% a
- Tang o:Q:m td chirc cac hoat dong trai - Chi dao cac T6 CM ting cuong | Thang Thang To ik
nghiém voi thién nhién ngoai troi, hoat td chirc cac hoat dong trai 10/2022 10/2022 | GV cac lop
dong tai cac phong chirc ndng; Ung dung | nghiém véi NVL thién nhién
cic PPGDTT (Steam, Montessori) phu ngoai troi va sir dung c6 hi¢u
hop véi tung liora tudi, diéu kién cua qua.
truong - Chi dao thiét ké nhiéu khong
gian sang tao ngoai troi o:o tré L
- Trién khai 100% GV céc 16p thiét ké bai | - Chi dao cac TTTPCM tong hop | Théng Thang Ban quan | B/c Xuan u
giang, o chirc cc hoat dong trai nghiém, | cac video, hinh anh td chirc cac 10/2022 | 10/2022 trj cong ~
kham pha, d6i méi PPGDTT. Guri hinh hoat dong cham soc, GD tré tai TTDT M
anh, video cac hoat dong nhim duy tri cap | 16p. Viét ndi dung tin bai bao truong;
nhat Album hinh anh dep, ndi dung tin bai | cdo Ban quan tri Website cua TTCM,
chiim soc gido duc trén Website ctia nha truong phé duyét. GV
truong - Phéan cong Ban quan tri cong ,V
TTDT ctia truong xay dung ngi _,
dung tin bai, tao album hinh anh %
dang tai dinh ki hang tudn w
-Phat dong va trién khai 8 chire Hoi thi - Xay dung K& hoach t6 chirc Thang Théng BGH, GV BGH
quy ché, GVG-NVNDG clp trudng nam | Hoi thi GVG, NVNDG cép 102022 | 102022 | NV
hoc 2022-2023 hudng Ung cac phong trao | trudong.
chao mung ky niém 40 ndm ngay Nha - T4 chirc khai mac Hgi thi vao
gido Viét Nam 20/11 06/10/2022 va bdc tham dé tai,
ngdy thi thue hanh, thi quy ché.
IV | Cong tac quan ly
1 | Thue hién ché do chinh sach, boi dudng doi ngii W
- Tang cudng gidm sat, kiém tra, don doc | - Quan tri¢t CBGVNV thuc hién Thang Thang | CBGVNV BGH W
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CBGVNV ch

ap hanh nghiém tuc ky lujt,

nghiém tic ndi quy, quy ché cua

-Kiém tra cong tac VSMT, khur
khuan tai cdc phong, nhom 1ép

ky ¢ ) ‘ :
a% Mosm rw:w .o:_:.:, van hoa cong sg, trudng, nganh gt b e
40 duc nha gido, sir dune o hié ; g
thef gian 13m vige. thue toar e, 02
5 ; Viec, thye hién nghiem Ngi
m:%: mﬁ\# or_o lam vic. Nang cao tinh
rach nhi¢m, tinh thwong yéu cq
20| Q,wor GV, NV déi véi tre. D
) il Cong tac kiém dinh chat lwgng, cdng nhin trudmg Chuin quic gia
M_Ho,v tuc ra soat, @E thap :mv 50, minh - Tiép tuc ra sodt, thu thip hoso | Thang Trong Hoi dong D/c
1ung Qm:m 05 ndm theo céc Tiéu chi, minh ching thiét 1ap BC danh 10/2022 | thang 10 TbG Phuong
Tiéu orwm: cong nhdn trudong mam non gia ngoai nam 2022 va céc Anh
dat chuan quoc gia - Hoan thién 1dp hd so minh thang tiép
chirng theo ma chia vé céc hop theo
luu theo TC
- Tham muu UBND huyén, dé xudt PGD | - Ra soat hién trang CSVC theo Théang | Thang 10, | BGH blc
day nhanh am.: dod swra chita, cai tao cac TT 13; céac trang thiét bi, dd 10/2022 11/2022 Phuong
hang muc xudng cip kip tién do cong ding, db choi nha truong con Anh
nhan lai truong MN dat chuin qudc gia thiu, khong str dung dugc dé dé
" nam 2022 xudit tham muu bd sung, cap méi
ﬁ - Ra sodt, bd sung TTB, dd dung, h¢ :&mm cho nha trudng. 4
_ biéu bang dap tng cong nhin Chuan quoc | - Chuan b tot cic dicu ki¢n
" gia. CSVC, mdi truong don doan
KDCL c6ng nhén truong Chuan
qudc gia.
Cong tac kiém tra ngi bo
- Kiém tra thuc hién cong tdc phong chong | - Kiém tra Ho so cong tac PCD Tuan 1 Tuén 1 HT; BGH
dich bénh, vé sinh moi truong bénh; Cong tac quan ly chi dao, Théng Théng Ban
tuyén truyén PCD 10/2022 10/2022 KTNB
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ctia 100% CBGVNYV sira doi, bo sung cic

G.a thao Quy ché, quy dinh xdy dung ban
hanh néim hoe 2022-2023; Bau Ban TTND
nhiém ky 2022-2024 tai Hoi nghi.

- .w,u: hanh céc Quy ché, quy dinh thue
hién trong ndm hoc 2022-2023 sau Hoj
nghi CB, VC. - .

ndi dung cin stra doi, bo sung
QC, QD thuc hién trudc, trong to
chirc Hoi nghi CB, VC (Du kién
06/10/2022).

- Quén triét 100% CBGVNV
thuc hién ngiém tuc cic QCDC
da dugc ban hanh.

- Phoi hop BCH cong dodn 1§ chitc ky
EW,E ngay thanh lap Hoi lién hiép phu nir
Viét Nam 20/10 trang trong, ¥ nghia.

- Xay dung to chire cc hoat
dong ky niém ngay Phu N Viét
Nam thong qua céc hoat dong tro
choi, giao luu.

- T6 chirc cho 100% CBGVNV dang ki
cac danh hi¢u thi dua nam hoc 2022-2023

~CBGVNV ding ki danh hiéu
thi dua; Ki cam két thuc hién
Quy tic tmg xtr, dao dirc nha
gido

Thine | 2010 | ,BGH | P/cVin
10/2022 | /2022 |BCHCéng| Anh-
doan chu tich
CP
Tuan 1/ 15/10 CBGVNV | b/c Hang
Thang 10 | /2022 NV Vin
thu

- Téng hop ding ki BC omm trén

Noinhan: b

- BGH, TCM (dé chi dao);

- Céc bg phén, céc lop (dé thuc hién);
- Luu: VT.
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HI: BGH
Kiém tra toan dién 02 gido vién: -Kiém tra Soo thyc hi¢n nhicm Thang 13/10/2022 | Ban
Luu Phuong Dung -MGN B3 vucla gidovien 10/2022 KTNB
Vii Hong Tuyén — MGL A2 - Kiém tra ho so's0 sch - 26/10/2022
- Kiém tra td chtc hoat dong —
chung |
ong tac thong tin bio ca
Co ,m , __,o m t \ Sw So,‘ = . : ‘ Thang CBGV, D/c g
- Nop day du cac bao cdo thong ké dau - Thuc hién theo quy dinh Thang 2 | NV hanh Phuong
nam theo quy &m: cta cac omn (néu c9); - 10/2022 | 10/20 chinh Anh g
- M¢ di ho s0, s0 sach dau nim hoc 3 |
- Tiép tuc Trién khai danh gia xép logi - CBGVNYV thyc hién danh gia 22/10/ Thang | CBGVNV | D/ mm%mz \
VC, LDHD hang thang trén phan mém. theo quy dinh 2022 10/2022 it ‘_
- Nép phiéu dénh giéd; ban ké hoach c4 - Téng hop céc biéu mau, bién NV vin
nhéan hang thang vé VP truong theo quy ban, KH hang théng theo dung thur
dinh quy dinh |
- Thyc hién cap nhit day di cic noi dung | - Chi dao cac dong chi dugc Thang Théng BGH BGH ,‘
tuyén truyén, cong khai cdc van ban chi phén cong trong HP quén trj 10/2022 | 10/2022 \
dao, cic noi dung phdi hop véi CMHS trang TTDT nha truong dang tai va cac ~
trén cong TTOT cta nha truong, cac noi dung tuyén truyén, bai thing tiép
- Nghiém tuc thyc hién cac néi dung cong | viét, van ban chi dao, ké hoach theo \
theo hudng dan tai Théng tu sé ) phdi hop PHHS Ién trang TTDT \
36/2017/TT-BGD&DT cip nhit ding tién | cia truong “
do trén cong TTPT ciia nha truong, - Thuc hign cong khai ddy du cac |
ND theo quy dinh. &
Céng tac khac ~
- Kién toan Ban chi dao QCDC cua - Ra QD ki¢n toan, Phan cong Tudn 1/ [6/10/2022 Ban chi BGH, ‘
truong; Xy dung KH hoat dong, thuc nhi¢m vu cy thé cho thanh vién Théng dao QCDC | BCH
hién QCDC, CK nim hoc 2022-2023. BCD, hop BCH 10/2022 CBGVNV Cong
- Phéi hgp véi BCH Cong doan nha - Phdi hop BCH Cong doan xay doan
truong to chirc Hoi nghi CB,VC nam hoc dung U.ﬂ thio QC, Qb
2022-2023 ldy y kién théo lugn, déng gop | - Hop lay y kién théng nhat cdc




